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OFFICE OF THE DIRECTOR OF NATIONAL INTELLIGENCE
 

ASSISTANT DIRECTOR OF NATIONAL INTELLIGENCE FOR HUMAN CAPITAL
 

WASHINGTON, DC 20511
 

CHCO-12-6084 

MEMORANDUM FOR: Intelligence Community Chief Human Capital Officers 

SUBJECT: Intelligence Community Joint Duty Assignment 
Memorandum of Understanding Process 

Since the inception of the Intelligence Community (IC) Civilian Joint Duty Program, 
there has not been a standardized process for the signing of a Memorandum of Understanding 
(MOU) for an IC Joint Duty Assignment (JDA) rotation between the gaining and employing 
elements. 

In order to standardize and expedite the rotation process the gaining element will initiate 
and draft the MOU. Upon completion and signature, the gaining element will send the MOU to 
the employing element who will then also sign the MOU, followed by the signature of the 
employee fulfilling the JDA. This will be done in accordance with Intelligence Community 
Directive 60 I and the Intelligence Community Standard 601-1. 

If you have any comments or questions, please contact Ms. Amanda Schoch, Chief, IC 
Civilian Joint Duty Program. Ms. Schoch can be reached at (703) 874-8210 (U) or 932-3549 (S) 
or by IC email atschocha@dni.ic.gov. 
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SUBJECT: Intelligence Community Joint Duty Assignment Memorandum of Understanding 
Process 

Distribution: 

Director, Human Resources Management, Office of the Director of National Intelligence 
Chief, Human Resources, Central Intelligence Agency 
Director, Human Capital Management Office, Under Secretary of Defense for Intelligence 
Deputy Director for Human Capital, Defense Intelligence Agency 
Director Human Development, National Geospatial-Intelligence Agency 
Director, Office of Human Resources, National Reconnaissance Office 
Associate Director Human Resources, National Security Agency 
Chief, Intelligence Personnel Management Office, U.S. Army 
Director, Military and Civilian Personnel Programs, U.S. Navy 
Deputy, ISR Forces Headquarters USAF/A2DF, United States Air Force 
Assistant Director, Intelligence Support, U.S. Marine Corps 
Executive Assistant Director, Human Resources, Federal Bureau of Investigation 
Executive Director, Bureau of Intelligence and Research, Department of State 
Director, Intelligence & Analysis, Human Capital Management, Department of Energy 
Intelligence and Analysis Human Capital Officer, Department of Homeland Security 
Deputy Assistant Administrator for Human Resources, Drug Enforcement Administration 
Chief, U.S. Coast Guard Intelligence/Workforce Management, United States Coast Guard 
Associate Human Capital Services, Department of the Treasury 
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